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Welcome to Wide Area Workflow e-Business Suite.  
This demonstration contains audio narrative.  Please adjust your volume accordingly.


		


This presentation will demonstrate the Electronic Document Access (EDA) registration process for Government and Government Support Contractor users.





		


From the Wide Area Workflow e-Business Suite homepage, click the Register button.

		


The Privacy Act Statement is displayed. Click the Agree button.





		


Only one EDA User Type can be registered per User ID.

Vendor and Vendor View Only roles will automatically be granted access to EDA if they registered against a CAGE Code with no extension.Select Government from the User dropdown.

		


Select the EDA - Electronic Document Access check box.





		


Click Next

		


Enter User Profile information and click Next.





		


Repeat this process for Supervisor and Agency Information sections. Click Next.

		


Click EDA Role link.





		


The user can lookup their Command/Service/Agency  (C/S/A) by clicking the Lookup button.

		


The user types their Command/Service/Agency and clicks the Search button.Select Command/Service/Agency from the dropdown options provided.Note: If the user selects US Air Force or Navy as the C/S/A, the user must select a subgroup with no child groups as their C/S/A or they will receive an error message when trying to Save this type.





		


A user can select any checkboxes within the Access To section.

		


When the Contracts checkbox is checked, the Contract Deficiency Reports checkbox will be displayed. 








		


When the Contract Deficiency Reports checkbox is checked, the ACO, PCO/Buyer, and Reviewing Official checkboxes will be displayed.



		


When the MIPRS checkbox is checked, the DoDAAC table will be displayed.





		




		


Enter a DoDAAC and click the Add button.







		


When the Contract Pay Documents checkbox is checked, the Contract Pay Site dropdown list will be displayed. The user can add all the sites listed in the dropdown.




		








		




		


When the Vendor Pay Documents checkbox is checked, the Vendor Pay Site dropdown list will be displayed. The user can add all the sites listed in the dropdown.







		




		








		


The Contract Pay Sites and Vendor Pay Sites dropdown lists will be stored in a database table maintained via the Administration Console by the PMO.

		


The User can select any checkbox within the Special Roles section. However, a user can not have the EDM Help Desk role with either the EDA POC or the Executive role.








		


When the Upload/Inactivate Contracts or Upload Attachments/Admin Docs checkbox is checked, the DoDAACs table will be displayed.

At least one Upload/Inactive DoDAAC must be entered when Upload/Inactive Contracts is selected.

At least one Upload Attachment/Admin DoDAAC must be entered when Upload Attachment/Admin Docs is selected.

Note. If user selects any of these checkboxes, the Contracts checkbox in the Access To section must be selected as well.


		


When the Upload MIPR, Upload MIPR Acceptance, and Upload MIPR Attachment checkboxes are checked, a DoDAAC table will be displayed for each special access.

If a checkbox is checked, at least one DoDAAC must be entered.

Note. If user selects any of these 3 checkboxes, the MIPRS checkbox in the Access To section must be selected as well.





		


Any DoDAAC entered in the Upload MIPR, Upload MIPR Acceptance, or Upload MIPR Attachment table must match the DoDAAC entered in the MIPRS table.

		


Contract Deficiency Report (CDR) is a web application in the Wide Area Workflow e-Business Suite. CDR is used to report and resolve identified contract deficiencies. Contract deficiencies range from conflicting quality requirements to missing long lines of accounting. 
Access to CDR will be controlled by existing EDA roles that control legacy CDR access and will use the existing EDA Group Structure.

A new Contract Deficiency Reports section has been added to the EDA Role page. The following slides depict the registration process for CDR.





		


The user will have view only access to the CDR module residing in Wide Area Workflow e-Business Suite if they have been approved for Contracts or Contract Deficiency Reports in the Access To section of EDA Registration, Add Roles or View/Edit Roles.  The user can only process and/or create Contract Deficiency Reports if they have at least one active CDR Role.

		


Users may add additional roles by entering a DoDAAC, selecting a DoDAAC Type from the dropdown and clicking the Add button.





		


Existing Roles and Statuses will be displayed.  If the user adds a new DoDAAC/DoDAAC Type combination, then they can delete if prior to submitting their changes.

		


The Justification field is required.





		


The Attachments section is optional. 
User can click on the Browse button to locate a file and then click the Upload button.

		


The user clicks the Save button to continue the registration process.





		


The Roles page is displayed with the updated EDA User Role and the Command/Service/Agency column is displayed.

The user can click the Delete link to remove this type or click the Edit link to modify this type.

Click Next to navigate to the Authentication page.

		


The user selects an Access type from the dropdown.





		


The user then clicks the Certificate Login button and selects a certificate.

		








		


The User Agreement page is displayed.
The User can review the Security Rules of Behavior (ROB) and Acceptable Use Policy (AUP) on this screen.

		


Scroll down to the bottom of the page to enter Government Organization and add Signature.





		


Click the Signature button.

		


The Select Certificate Java Applet opens.

The certificate selected on the User Authentication Type screen is displayed.

The user selects the certificate of the CAC and clicks the 'OK' button to continue.





		


A success message will be displayed letting the user know they have successfully registered for EDA.

		


Click the Home button to return to the Wide Area Workflow e-Business Suite homepage to register for Government Support Contractor role.





		


Click the Register button to begin the Registration process again.

		


Select Government Support Contractor from the User dropdown.Select the EDA - Electronic Document Access check box.





		


Enter User Profile information, including Company Information and click Next.

		


The user can lookup their Command/Service/Agency  (C/S/A) by clicking the Lookup button.





		


Contract Number is mandatory when registering an EDA Government Support Contractor. 

		








		


When the Contracts checkbox is checked, the Contract Deficiency Reports checkbox is displayed as well as the DoDAAC and Contract Number input fields. The user can enter as many DoDAACs and/or Contract numbers as needed. The user must enter at least one DoDAAC or Contract Number when the Contracts checkbox is checked. Duplicate contract numbers and duplicate DoDAACs are not allowed.

DoDAAC Types include Issue By, Admin, and Pay.

Note: The DoDAAC and Contract Number input fields will not be displayed when the Command/Service/Agency is DISA, DCMA, DCAA, or DFAS. 

		


When the MIPRS checkbox is checked, tables of DoDAAC and MIPR Number will be displayed.





		


For EDA Government Support Contractor, at least one DoDAAC or MIPR Number must be entered when the MIPRS checkbox is selected.

		


The User can select any checkbox in this section. However, a user can not have the EDM Help Desk role with either the EDA POC or the Executive role.After entering all the information on this page, the user clicks the Save button to continue the registration process.





		


The Roles page is displayed which shows the entries made for each section.

EDA Government Support Contractor is displayed as the Role. Only one EDA User Type can be added per User ID. Special Roles can be added via the EDA Administration Console by the Administrator.

User can click on the Edit link to modify the user type or click on the Delete link to remove the user type.

Click Next to naviagte to the Authentication page.


		


The user selects an Access type from the dropdown and completes the User Agreement page following the same process as when registering the EDA Government Role.





		


[bookmark: _GoBack]This concludes our demonstration.
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10 court of law of a misdemeanor and fined ot more han $5,000.

fyou have any questons or comments abo the Information presented here, please contact the Service Desk.

User's Acknowledgement of Standard Agreement, Security and Privacy Training

1 have read and consent to the terms In the Standard Mandatory Notice Consent Provision For All DoD Information System User Agreements (Standard Agreement
Traiing)

Ihave read and consent 1o the terms n the System Securty Rules of Behavior (ROBYACceptable Use Policy (AUP) Training.

Inave read and consent 1o the terms In the Privacy Rules of Behavior (ROBYACceptable Use Polcy (AUP) Training.

1ais0 agree 10 follow the S1andard agreement and these fules as a conditon of being granted Sysem access.

Signature Date.

Scroll down to the bottom of the page to enter
Government Organization and add Signature.
‘Government organization *

Iaccept the System User Agreement and Rules of Behavior / Acceptable Use Poiicy
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(2) Any officer or employee of any agency who willuly maintains a system of fecords without meefing the noice requirements of subsecton (€) (4 of this
section shall be guity of a misdemeanor and fined ot more than 5,000,

(3) Any person who Knowingly and wifully requests of oblains any fecord concerming an individual fom an agency under faise prefenses may be found Quity
10 court of law of a misdemeanor and fined ot more han $5,000.

fyou have any questons or comments abo the Information presented here, please contact the Service Desk.

User's Acknowledgement of Standard Agreement, Security and Privacy Training

1 have read and consent to the terms in the Standard Mandatory Notice Consent Provision For All DoD Information System User Agreements (Standard Agreement
Traiing)

Ihave read and consent 1o the terms in the System Securty Rules of Behavior (ROBYACceptable Use Policy (AUP) Training.

I have read and consent to the terms In the Privacy Rules of Behavior (ROBYACceptable Use Polcy (AUP) Training.

1ais0 agree 10 follow the S1andar agreement and these rules as a conditon of being granted System access.

Signature Date

‘Government Organization *

cac

/ Acceptable Use Poicy.
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When the Contracts checkbox is
checked, the Contract
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AUTHORITY: Executive Order 10450 d Public Law 99-474, the Computer Fraud and Abuse Act.

PRINCIPAL PURPOSE: T record names, signatures, and other identifies for the purpose of validating th trustworhiness of individuals
ting access 0 Depariment of Defense (DoD) systems and information. NOTE: Records may be maintained in
ctonic andior paper form.

ROUTINE USES:
DISCLOSURE: Disclosure of s information Is voluntary. however, falure 1o p uested inormation may impede, defay o

et turther p his request

have read and understand the terms and c ns for use of this website

The Privacy Act Statement is displayed.
Click the Agree button.

1 Symbol indicates situational enty, a least one is required

* Asterisk indicates required entry




