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Welcome to Wide Area Workflow e-Business Suite.  This demonstration contains audio narrative.  Please adjust your volume accordingly.

		


This presentation provides an overview of DR1280, NCCS Facility Clearance (FCL) Request Update. 







		


Both Government and Vendor roles will have the capability to create standalone Facility Clearance Requests.  

The purpose of this DR was to update the Facility Clearance (FCL) Sponsorship questions.

		


The Facility Clearance (FCL) Request now contains the following sections:
• [21] Require Access to Classified Information
• Originator Location





		


• Sponsor Facility Location
• Sponsor Facility CompanyClicking the Address lookup link will display the given CAGE Code’s address for use in populating the Facility Clearance Request’s address fields.


		


• Sponsor Facility Company





		


• [12] Intended Facility Security Officer (FSO)
• [13] Alternate Point of Contact (POC) at Sponsored Facility

		


• [14] Facility Request Subcontract
• Facility Clearance Required
• Contract Facility Information





		


• Contract Facility Information (continued)
• Contract Required Information


		


• Contract Required Information (continued)





		


• [24] Government Contracting Activity (GCA) POC
• [25] Sponsoring GCA or Cleared Defense Contractor


		


• [25] Sponsoring GCA or Cleared Defense Contractor (continued)
All fields on the Facility Clearance Request will be mandatory.
The following fields will be pre-populated if the request originates from a DD Form 254: 
- CAGE Code
- CAGE address information
- Contract Number
- Sub-contract indicator






		


The user may click the Help button for additional help with these fields.


		


The Help page is displayed.






		


After submission of an FCL, an email notification will be generated to the Facility Branch Office Reviewer.


		


[bookmark: _GoBack]This concludes our demonstration.
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[1]Legal Name of Facility

[21CAGE Code: QAddress

Clicking the Address lookup link will display the given CAGE Code’s ad
for use in populating the Facility Clearance Request’s address fields.

[30]State

[3¢1Zip Code o .
+ Sponsor Facility Location

« Sponsor Facility Company

Sponsor Facility Company

[4]Company Website

[5]State of Incorporation/Organization

(5] Date of Incorporation/Organization

[6]Business Structure (Corporation, LLC, etc)

—
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(4] Company Website

[5]State of Incorporation/Organization

(53] Date of Incorporation/Organization

(6]Business Structure (Corporation, LLC,etc)

[7)1s the company a Joint Venture (V)2

[8]15 the Facilty located on a Government
Installation?

(9] Does the Facilty hold a Facility Clearance with
another government agency besides DSS?

[9a)1 yes, please specify which government
agency and level of facility clearance

« Sponsor Facility Company

— Please Select —

— Please Select —

Please Select

— Please Select —

UNCLASSIFIED
[1refers o blockin FCL Letter
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12] Intended Facility Security Officer (FSO)

FSO legal name (do not use nicknames)

FSO Email

FSO Telephone Number

+ [12] Intended Facility Security Officer (FS
FSO Address (if different than Facility address)
+ [13] Alternate Point of Contact (POC) at Sponsored Facility

Note: It highly recommended that the person isted as FSO be the person wh s actually intended to be the FSO, The initial contacts during the FCL process are
designed to prepare the FSO to successfully complete the FCL process and switching FSOs during the process or immediately after the company Is cleared wil put the.
company behind.

Alternate Point of Contact (PO

Alternate POC Legal Name

Alternate POC Title

Alternate POC Email

Alternate POC Telephone Number

- UNCLASSIFIED
m m I e
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[14] Facility Request Subcontract

Note: Justification for the FCL must be included with your request and must validate the FCL and Safeguarding levels requested. The most common form of
Justification is a DD Form 254 issued from the Sponsor to the Sponsored Facllty.

This request is based on a bona fide procurement
requirement to access classified information for
work on the following contract number(s):

Faciity Clearance Required + [14] Facility Request Subcontract

[15] Level of Clearance Required * Facility Clearance Required

Please Select
¢ Contract Facility Information

s Safeguarding Required? E———

[16]1f 50, what Level of Safeguarding is Required r—————— -]

(at Sponsored Facilty) easeseled

Contract Facility Information

[17] Total number of employees at Sponsored

Facility (approx)

[18] Does the Sponsored Facilty currently have P

two or more employees who wil work on the
classified contract?

[18a] f a FCL s being requested for a one-person company or only one person will work on the classified portion of the contract, explain why the person cannot
work as a consultant (see ISL 2006-02, #12 at the NCCS Homepage n the Security and Contracting Policy section):

UNCLASSIFIED
m m I R
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[18a] I a FCL s being requested for a one-person company or only one person will work on the classified portion of the contract, explain why the person cannot
‘work as a consultant (see ISL 2006-02, #12 at the NCCS Homepage in the Security and Contracting Policy section):

[19)Primary Industrial Base Technology category
applicable to this contract (see current DSS Trend
Report at the NCCS Homepage i the Security and
‘Contracting Policy section):

— Please Select.

[19a] If multiple or other categories are applicable, please list them here:

« Contract Facility Information (continued)

¢ Contract Required Information

ontract Required Information

20]15 this sponsorship request based on a ———
contract thatis ina pre-award stage? Pesssee .
200] fyes, s access to classfied nformation . [

required during the pre-award stage?

Note: A company must have avald procurement need to access dlassified nformation at the tine of FCL sponsorship. If the sponsored company s inthe pre-award
stage, access to lassfied nformation must be required during the pre-award stage Inorder for DSS to accept this request and this should be clearly indicated on the
request.For asubcontract, Government Contracting Actvty (GCA) written approval must be provided to confrm that access to lassifled informationis required for
the subcontractor during the pre-award stage.

[22] Provide a brief, unclassified description of the type of information, material,or systems the sponsored company will equire access to that s classified at the
FCLlevel being requested in performance of this contract:

UNCLASSIFIED
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[22] Provide a brief, unclassified description of the type of information, material, or systems the sponsored company will require access to that i classified at the
FCLlevel being requested in performance of this contract:

NOTE: The processing of investigations for purposes other than access to classified information related toa cassified contract is e responsibiliy of the GCA. The.
and managing these types of investigations which are outside the National Industrial Security Program (NISP). Examples of
investigations for other than access to dlassified information include but are not limited to, base access, suitabilty for logical access to unciassified information
systems, positions of trust,and unclassified information systems administrator access (1T Levels). Companies that do not require access to dlassified information are
ot eligible for an FCL. If an FCL is being requested for aservice contract n which access to classified information cannot be precluded by implementing basic security.
procedures, a compelling need letter igned by the GCA must be included with the sponsorship package. Please see ISL 2006-02, #6

[23]15 this request based on a sub-contract issued

tothe Sponsored Facility? o PlesseSelect— 5]

23] If yes, will COMSEC, CNWODI, SCl or non-SCT,
‘or NATO information be disclosed to the
Subcontract Sponsored Facilty? This must be
supported i the DD Form 254 (e, sections 10a,
10c, 10e(1)/10e(2), and 10, respectively on the
DD Form 254)? Yes (must obtain GCA concurrence
toshare this information with the Subcontract
Sponsored Facility and a copy of the concurrence:
must beincluded with the sponsorship request)

— Please Select [E]

« Contract Required Information (continued)

“If this i a subcontract that willinvolve the disclosure of CNWDI, Intelligence, COMSEC, or NATO information o the subcontractor, you must obtain GCA
‘concurrence to share thisinformation with the Sponsored Facility in accordance with NISP Operating Manual (NISPOM) requirements. A copy of the concurrence
must be included with your sponsorship request. If concurrence s not provided, the request will b rejected. Please see NISPOM sections 9-204, 9-304,-407. and 10
711

UNCLASSIFIED
[Jrefers to blockn FCL Letter
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IF THIS REQUEST IS A SUB-CONTRACT, PLEASE PROVIDE GOVERNMENT CONTRACTING ACTIVITY (GCA)
INFORMATION:

Program-specific GCA POC Name

Program-specific GCA POC Title

Program-specific GCA POC Email

« [24] Government Contracti y (GCA) POC

Program-specific GCA POC Telephone Number e . . .
25] Sponsoring GCA or Cleared Defense Contractor

Sponsoring GCA or Cleared Defense Contractor
Location Code (DaDAAC or Cage Code)

Company Name (f applicable)

POC Name
carlamcgarva

POC Title

@

UNCLASSIFIED
[Irefers to blockin FCL Letter
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Program-specific GCA POC Title

Program-specific GCA POC Emal

Program-specific GCA POC Telephone Number

‘Sponsoring GCA or Cleared Defense Contractor

Location Code (DDAAC or Cage Code)

Company NameZ
POC Name
POC Title
POC Telephone Number
2316457
POC Email
WBT@CACICOM

[V L] v Lo s
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Program-specific GCA POC Title

Program-specific GCA POC Emall

Program-specific GCA POC Telephone Number

red Defense Contractor

Sponsoring GCA or Cleared Defense Contractor
Location Code (DoDAAC or Cage Code)

Company Name (f applicable)

POC Name

pocname
POC Title

@
POC Telephone Number

2316457

The user may click the Help button for

additional help with these fields.

UNCLASSIFIED
[Jrefers to block in FCL Letter
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Help Page : FCL Document

Label

Sponsored Company Website

Is the Facility located on a Government
Installation?

Does the Facility hold a Facility Clearance with
another government agency?

If yes, please specify which government agency
‘andlevel of facility clearance

Level of Clearance Required

Is Safeguarding Required?

f 0, what level?

Point of Contact (POC) at the Sponsored Facility

POC Telephone

The Help page is displayed
Ouecrption

Enter the website associated with the sponsored company.

Select fthe facility Islocated on a government installation.
Select f the facility holds a facility clearance with another government agency.
Enter the city

Select the level of clearance being requested. Possible values are Confidential Secret, and Top Secret.
Select f safeguarding i a requirement for this request.

Select the level of safeguarding required for this request. Possible values are Confidential, Secret, and Top
‘Secret and may not be higher than the clearance previously selected. This only needs to be provided if
safeguarding was previously selected as a requirement.

Enter the name of the sponsaoring facility's point of contact.

Enter the sponsoring facilit’s point of contact phone number.

UNCLASSIFIED
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Program-specific GCA POC Title

Program-specific GCA POC Emal

Program-specific GCA POC Telephone Number

red Defense Contractor

Sponsoring GCA or Cleared Defense Contractor
Location Code (DoDAAC or Cage Code)

Company Name (f applicable)

POC Name
pocname

POC Title
@

After submission of an FCL, an email notification will be
generated to the Facility Branch Office Reviewer.

UNCLASSIFIED
[Jrefers to block in FCL Letter
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Welcome to NISP Contract Classification System!

Unprocessed Documents = Period of Performance (POP) End Dates = Downgraded CAGE Codes =

Document ID Unprocessed Document ID poP Lol

Days Days

A o (Porr s o You don't have any recent documents.
1+ OHC11-12172015-89867 SUB12172015001 SUBMITTED

2 +0HC11-12172015-13108 5UB12172015002 SUBMITTED

3+ QHC1112162015:65720 201512161552 SUBMITTED

4+ QHC11:12152015-12100 SUB12152015001 SUBMITTED

5 +0HC11:02272015:59621 POOHBEAR SUBMITTED

Maximum of 5 documents can be shown Maximum of 5 documents can be shown

System Messages Security And Contracting Policy

UNCLASSIFIED
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Welcome to NISP Contract Classification System!

Unpre = Period of Performance (POP) End Dates L | Downgraded CAGE Codes =

Tier 3
Docul_From Existing D254 e Document 10 op No Data Found.

Days
Request for Approval to Subcontract
0HC11-07312015-83769 2

OHC11-03042015-93871 2 OHC11:09302015-51725 5
OHC11:09302015-58432 2 OHC11:09032015-93520 15

OHC11:09112015-93528 2

Both Government and Vendor roles will have the capability to create standalone Facility Clearance Requests.

The purpose of this DR was to update the Facility Clearance (FCL) Sponsorship questions.

*

1+ 0HC11-12172015-89867 SUB12172015001 SUBMITTED

2 +0HC11-12172015-12108 5UB12172015002 SUBMITTED

3+ QHC11-12162015:65720 201512161552 SUBMITTED

4 +0HC11-12152015-12100 SUB12152015001 SUBMITTED.

5 +0HC11:02272015:59621 POOHBEAR SUBMITTED.

Maximum of 5 documents can be shown Maximum of 5 documents can be shown
System Messages Security And Contracting Policy

UNCLASSIFIED
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Facility Clearance (FCL) Request - Create

***Please be advised, a company must have a valid procUTETETTT HEEU 10 SCCESS CTASSTE THTOTIATION ot T TE OT TeT
sponsorship in order for DSS to accept this request. If the sponsored company is in the pre-award state, access to the classified
information must be required in the pre-award stage in order for DSS to accept this request. Also, the access to classified
information is required in the performance of the contract and not solely based on aneed to access an area or building."**

Additionally, if the company being sponsored is performing on a service contract, please review the following link for DSS guidance
on Facility Clearance (FCLs) for service contracts. Industry Security Letter (ISL) 2006-02 #8, prior to submission.

[21]Require Access to Classified Information

Is access to classified information required in =
~ Please Select -
performance of this contract?

Originator Location

Originator Location Code -
~ — Please Select -

Sponsor Facility Location

[1)Legal Name of Facility





