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Welcome to Wide Area Workflow e-Business Suite.  This demonstration contains audio narrative.  Please adjust your volume accordingly.

		


This presentation is an overview of the M R S Registration process. 






		


To request access to the Business Intelligence tool, a user will select the Register button on the top right corner of the homepage. 

		


Click Agree to agree to the Privacy Act Statement .





		


Select which type of user you are, Government or Government Support Contractor.

		


For access to the Management Report System, please check “M R S – Business Intelligence Tool”. Selecting this role will allow you to run M R S reports. 





		


Enter the required user information on the User Profile page.

		


Government users will enter their immediate supervisor Information. Government Support Contractor users will enter their Contracting Officer Representative (COR) information and “Agency Information” to include the supporting Agency and Contracting Company information. Information submitted for the Supervisor will be used to send and an approval message, please ensure the email address is up to date. 





		


Click the M R S Role link.

		


When asked to enter the DoDAAC, you should enter the DoDAAC at the highest point in your organization that you are allowed access to. Your supervisor will be notified and need to give his or her approval. 

Please note that the Justification field is required.





		


The user will ensure the correct location code was selected and then click “Next”. 

		


Select how you will access the WAWF e-Business Suite application. 





		


When using “Common Access Card” please select the certificate associated with your CAC card. Nearly all Government and Government Support contractor users should access the system with CAC cards. Only a few exceptions will be granted to permit user id/ password accounts. 

		


For users with PKI exemptions choose “User ID\Password”. The user will then generate unique log-in credentials. 





		


Select questions and answers on the Security Questions page.

		


The Statement of Accountability page is displayed.





		


Scroll down to add your Government Organization and click the Signature button.

		


Enter your password and click the Submit button.





		


A success message will display letting the user know their registration was successful.

		


Once the user is approved by their Supervisor and the role activated by an administrator, the user may log into the tool using your certificate Login or your unique username/password combination. 





		


Click the “M R S” icon to enter the Management Reporting System.

		


This concludes our demonstration.
[bookmark: _GoBack]
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You have successfully registered for the following applications. You will receive an e-mail containing your User ID.
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